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APPENDIX III

STANDING ORDERS FOR THE CONDUCT OF STUDENT COUNCIL AND GENERAL MEETINGS

1.
The Chair

(a)
(i)
The President shall Chair the General Meeting.

(ii)
At Student Council, the Chair and Deputy Chair shall be a non-executive member elected by the members of Student Council at the first meeting of each session.

(b)
The Chair shall have a casting vote only.

(c)
The Chair shall keep order and shall be heard in silence.

(d)
In the absence of the Chair of Student Council, the Deputy Chair shall act as Chair.

2.
Observers

(a) Ordinary Members shall have the right to attend Student Council on the condition that there is sufficient room for them and that they remain orderly.

(b)
It shall be at the discretion of the Chair to declare the meeting room full and to ask any disorderly member to leave the room.

3.
Order of Business

(a) Apologies for Absence or Lateness.

(b)       (i)
At Student Council, the Chair shall then call for any matters arising from the minutes of the last meeting of Student Council, the Athletic Union Council, the Societies and Academic Councils and all Standing and Ad Hoc Committees.

(ii)
In the case of a General Meeting the minutes of the previous meeting will be dealt with prior to Student Council minutes.

(c)
Notice of Elections and By-Elections.

(d)
Elections.

(e)
Constitutional Amendments.

3.
Order of Business (continued)

(f) Sabbatical Timesheets.

(g)
Executive Reports.

(h) Tabled Motions.

(i)
Tabled Discussion.

(j)
Any Other Business.

4.
Papers

Multiple copies of all relevant Papers shall be made available at the beginning of the meeting.

5.
Order of Business

The Chair shall have the power to change the order of business subject to the approval of the meeting.

6.
Minutes of Standing or Ad-Hoc Committees

(a) Any item in the report of a Standing or Ad Hoc Committee may be challenged.  Such points of information will be answered by the Committee in the order of the dates of the meetings to which they refer.

(b) The report shall be deemed to be accepted unless any of the following procedural motions is proposed by any member of the Union:

(i)
The rejection of any decision of recommendation made by a Standing or Ad Hoc Committee.

(ii)
The instruction to continue work which has not adequately fulfilled the mandate from the previous Student Council.

(iii)
The referral of any decision or recommendation of the Standing or Ad Hoc Committees to a General Meeting.

(c)
The three procedural motions may be moved in respect of all or any specified part(s) of a Standing or Ad Hoc Committees’ report.

7.
General Meeting 

At a General Meeting any business that has not been publicised in advance shall be provided for information only and no decision may be taken on such matters.

8.
Speakers

(a) All speakers shall address the Chair using the formula, “Chair…”

(b)
Any member desiring to speak shall raise their arm.

9.
Procedure for Debate

(a) The Proposer of the Motion shall speak for up to four minutes.

(b) The Chair shall then call for a speech against the motion, which shall last for up to four minutes.

(c) The Chair will then allow a period of debate calling speakers who may speak for, against or on the motion for up to two minutes.

(d) The Chair shall call such Speakers in the order they catch their eye whilst trying to keep a balanced debate

(e) If at any time there is no speaker available, the Chair shall move directly to the summation and a vote.

(f) At the end of this period of debate, the period may be extended at the discretion of the meeting in the manner specified in Standing Order 14 (a)(vii).

(g) The time limit for speakers on procedural motions shall be two minutes.

(h)
The specified limit for individual contributions may be extended at the discretion of the meeting and voted upon, such an extension being taken without discussion and by a simple majority.  Such an extension shall be limited to 10 minutes.

10.
General Meetings and Student Council

(a)
A General Meeting may pass either of the following Procedural Motions, where there shall be a maximum of two speeches for and two speeches against the Procedural Motion, and the Chair, their nominee, or the relevant Executive Officer shall have the right to speak last.

(i)
The Rejection of any decision or Recommendation made by the Student Council.  (Such rejections must be carried by the same majority which carried the original decision or recommendation in question).

(ii)
The Censure of an Officer for failing to fulfil a previous mandate.  (If this is passed, members shall have the right to immediately table a Vote of No-Confidence in the Officer, which shall be conducted according to Standing Order 13). 

10.
General Meetings and Student Council (continued)

(b)
Student Council may pass the Procedural Motions and Motions of Censure detailed in Standing Orders 11 and 12, which shall be binding subject to (a)(i) above.

11.
Executive Officer Reports

(a) Each Sabbatical Officer shall present a written report to every meeting of Student Council, and each Non-Sabbatical Officer shall present a report to every other meeting.

(b) The chair shall allow a period of time for questions to each Executive Officer.

(c) Each report shall be deemed to be accepted unless the following are passed:

(i)
A Censure Motion rejecting the report, as detailed in Standing Order 12(a) (i).

(ii)
A Procedural Motion instructing the Officer to continue work which has not adequately fulfilled a mandate from a previous General Meeting, or meeting of Student Council.  Their report will then be deferred until the next meeting for re-evaluation.

(d)
The Executive Officer presenting the report shall have the right to speak against a motion proposed under Standing Order 11 (c).

12.
Motions of Censure at Student Council

(a) Automatic Censures
These shall be deemed passed automatically, unless extenuating/mitigating circumstances are presented at Student Council, which can then vote to block the censure by a two-thirds majority.

(i)
Failure to submit a report to Student Council without good reason as laid down in Appendix III, Standing Order 11(a).  Good reason will be determined by Student Council.
(ii)
Failure to attend Student Council without apologies, or repeated absence without good reason:  Good reason will be determined by Student Council.

(b) Non-Automatic Censures
These shall require a proposer (who shall have the right to speak for the Censure motion, and seconder, and shall be taken in the order in which they are called, subject to the provisions detailed in (i) to (v) below.  The executive Officer concerned shall have the right to speak against the motion, following which a vote shall immediately be called without further discussion.  A proposed censure shall require a two-thirds majority vote in order to pass.

(c)
Non-Automatic Censures (continued)

(i)
Rejection of an Executive Officer’s Report (must be tabled during the relevant section of the Student Council Agenda).

(ii)
Rejection of an Executive Officer’s Timesheet for consistent or unexplained lateness or absence (must be tabled during the relevant section of the Student Council Agenda).

(i) Neglect of Constitutional obligations as detailed in the Executive Officer’s Job Description. 

(iv)
Contempt of Student Council in any of the following cases, i.e. where an Executive Office has:

a.
Refused to fully participate in being held accountable to Student Council.

b.
Withheld, without sufficient reason, relevant information from Student Council which is within its competence.  (Sufficient reason shall be determined by Student Council).

c.
Acted to obstruct or thwart the execution of the powers, duties and obligations of Student Council as laid down in the Constitution.

d.
Misled Student Council.

e.
Committed any other form of contempt, which must be explained by the proposer of the Censure.

(v)
Failure to adequately fulfil a mandate from a General Meeting or Student Council having already been cautioned to do so at a previous meeting of Student Council, in accordance with Standing Order 11(c)(ii).

(vi)
Failure to attend without good reason, their relevant Standing Committee meetings as mandated by the Constitution:  Good reason will be determined by Student Council.

(c)
Upon the passing of THREE motions of Censure (whether proposed or automatic) within one session a motion of no confidence in the Executive Officer shall be automatically tabled for the following meeting, and shall be conducted in accordance with Standing Order 13.

13.
Motions of No Confidence (in Executive Officers) at Student Council and General Meetings (continued)

(c)
A motion of No Confidence shall be worded to include the phrase “The General Meeting/Student Council has No Confidence in…” 

(d)
Conduct of Motions of No Confidence at a General Meeting:

(i)
If an Ordinary Member at the general meeting wishes to table a Motion of No Confidence, following the censure of an officer for failing to fulfil a previous mandate, they must immediately stand and call “No Confidence”.  This motion will require a seconder.

(ii)
The proposer of the Vote of No confidence (whether laid down or called verbally at the General Meeting) shall have the right to speak for the motion.

(iii)
In either case the Executive Officer concerned shall have the right to speak against the motion.

(iv)
The Chair shall allow an appropriate amount of time for discussion, which shall not include any personal attack(s) on the Officer concerned.

(v)
After discussion, the Chair shall call a vote, which will require a two-thirds majority in order to pass.

(v)
Should the Vote of No Confidence be in the President (who shall Chair the General Meeting) then the Chair of the Student Council shall chair the meeting until the motion is resolved.  If the Motion of No Confidence is passed, the chair of Student Council shall chair the remainder of the General Meeting.

(e)
Conduct of Motions of No Confidence at Student Council:

(i)
In the case of an automatic Motion of No Confidence (as in 13a(i) above) the motion will be proposed by Student Council who may elect a member to speak for the motion.

(ii)
In the case of a motion laid down [as in b(ii)] the proposer shall have the right to speak for the motion.

(iii)
In either case, the Executive Officer concerned shall have the right to speak against the motion.

(iv)
The Chair shall allow an appropriate amount of time for discussion, which shall not include any personal attack(s) on the Officer concerned.

(v)
After discussion, the Chair shall call a vote, which will require a two-thirds majority in order to pass.

(f)
The Consequences of a Motion of No confidence at a General Meeting of Student Council:

(i)
If a Motion of No Confidence is passed at a General Meeting or Student Council, this will trigger an immediate Referendum of the Student Body in accordance with Appendix II Section C (Referenda).

14.
Motions

(a)
Motions shall be submitted as laid down in Ordinance 8.2.

(b)
The proposer of a motion shall have the right to make a proposing speech and to sum up before a vote is taken.  The summing up shall contain no new information on matters which have not been directly referred to during the course of the debate.  The seconder of a motion shall also have the right to speak, although not to sum up.

15.
Amendments

(a) Only one amendment to a motion may be moved at a time and no other amendment shall be taken into consideration until the last one has been disposed of.

(b) Amendments shall be taken in the order in which they are submitted.

(c)
Amendments may negate the substantive motive but no amendment shall be discussed which is not relevant to the content of the substantive motion.  The Chair’s ruling on the question is final subject to Standing Order 16.

(d)
Amendments which are accepted by the proposer and seconder of the substantive motions shall be incorporated into the substantive without debate or vote, and the proposer and seconder of the original motion shall remain as proposer and seconder of the motion as amended.

(e)
Amendments which have not been accepted by the proposer and seconder of the substantive motion shall be debated immediately after the proposing speech for the substantive motion.

(f)
The proposer of such an amendment shall have the right to make a proposing speech and to sum up before a vote is taken.  The summation shall contain no new information on matters which have not been directly referred to during the course of the debate.

(g)
The seconder of such an amendment shall also have the right to speak, although not to sum up.

(h) The proposer of an original motion shall have the right to speak immediately after the summing up by the proposer of an amendment which has not been accepted by them.

(i)
If an amendment is passed which substantially alters the original motion, the motion shall then become the property of the proposer of the amendment.  Therefore that person shall own the summation speech.

16.
Procedural Motions

(a) Between speeches on a motion or an amendment, or in the case of (f) (below), during a speech, at any time due to the Chair calling a vote, debate may be interrupted by any of the following procedural motions in the following order of ascendance:

(i)
that the meeting has no confidence in the Chair

(ii)
that the question now be put 

(iii)
that the question be not put

(iv)
that the question be referred to an appropriate committee

(v)
that the question lies on the table until the next meeting

(vi)
that the question be voted on in parts

(vii)
that the time limit be overturned

(b)
All procedural motions must be both proposed and seconded.

(c)
In the case of 16(a)(i), the proposer shall have the right to speak.  If the Chair so wishes, they shall have the right to leave the Chair and reply.  A vote shall be taken without further discussion.  If 16(a)(i) is passed, the Chair must leave the Chair for the remainder of the Meeting.

(d)
Procedural motions 16(a)(ii),(iii), (iv), (v) and (vi) shall not be moved before there have been two speeches for and one against the motion or amendment under discussion.

(e)
In cases 16(a)(iii), (iv), (v) and (vi) the proposer of the procedural motion shall speak to their motion and the proposer of the main motion shall have the right to reply if they wish.  If the proposer of the main motion forgoes this right, the procedural motion shall now be taken without further discussion.

(f)
Any member wishing to propose any procedural motion shall rise to their feet and say “Procedural Motion”, whereupon the Chair shall be bound to recognise them.

(g)
In the event of two or more members arising with different procedural motions, the order of precedence shall be according to 16(a).

(h)
In the case 16(a) (vii) there shall be a speech in favour and a speech against the motion.  A vote shall then be taken without discussion.

(i)
Procedural Motions shall require a two-thirds majority to pass.

(j)
There shall be no further procedural motions except 16(a)(i) until the preceding one has been disposed of.

(k)
No procedural motion, if defeated, may be put again during the same debate until there have been four speeches in the debate in progress.

16.
Procedural Motions (continued)

 (l)
Procedural motions may not be moved while a vote is being conducted.

17.
Tabled Discussion

(a)
Any Councillor can submit a topic of discussion with the Vice President prior to Student Council for inclusion in the Agenda in accordance with Ordinance 8.2.

(b)
At the appropriate time the proposer of the discussion topic shall have 3 minutes to speak, followed by an appropriate discussion period at the discretion of the Chair.

(c)
The number of topics included at each meeting shall be at the discretion of the Chair.  While space on the Agenda shall be allocated on a “first-come, first-served basis”, consideration shall be given to issues of urgency.

18.
Points of Order and Information 

(a)
No interruption shall be permitted when a member is peaking except:

(i)
on a point of order

(ii)
to move procedural motion 16(a)(i)

(b)
Members wishing to raise a point of order shall be recognised by the Chair by their rising to their feet and saying “Order”.  The member then speaking must stop.  Points of Order shall be addressed by the Chair and shall use the formula, “Is it in order that …?”  They shall relate solely to the conduct of the meeting and not to its business and the chair’s ruling shall be final subject to Standing Order 16.

(b) Members wishing to raise a point of information shall be recognised by the Chair on their rising to their feet and saying “information”.  Points of information may be raised only after the speaker has finished.  No point of information shall be raised immediately after a summation or after a reply by a proposer.

19.
Chair’s Rulings

(a)
Any ruling made by the Chair may be challenged by any member.

(b)
Should the Chair’s ruling be challenged, the Chair shall leave the Chair.  The proposer of the challenge shall speak to their motion, and the challenged Chair shall have the right to reply.  A vote shall immediately be taken, requiring a simple majority, and the decision shall be binding upon the Chair.

20.
Voting

Voting on a motion shall be by production of a member’s own current Union card.

21.
Adjournment or Closure of Meeting


If, in the opinion of the Chair, orderly debate of the business has become impossible, the Chair shall declare the meeting adjourned until order is restored or shall declare the meeting closed when the time allotted for the meeting has expired.

22.
Suspension

(a)
Any of these Standing Orders may be suspended for the duration of a meeting by a two-thirds majority of members except for Standing Orders a(a)(i), 1(b), 1(c), 2(a), 2(b), 4, 6, 7, 8, 10(a), 11(a), 11(e), 12, 13, 14, 15(a), 15(b), 15(c), 15(d), 15(h), 16, 17(b), 17(c), 18, 19, 20, 21.

(b)
It shall be competent for any member at any time to move the reintroduction of a suspended Standing Order(s), and such a motion shall only require a simple majority for the reintroduction of the Standing Order(s).

Signed

(President)

Signed

(Union Secretary)

Date


